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1. OOmee mojoxenne

1.1. llenplo JaHHOTO TMOJIOKEHMS SIBJIETCS 3alllUTa IE€PCOHAIBHBIX JaHHBIX
pabotHukoB MBOY  «bepesunckas OOIL» or HECaHKIMOHMPOBAHHOIO  JOCTYIA,
HEMPaBOMEPHOI'0 UX MCIIOJIb30BaHMsI WM YTPATHI.

1.2. Hacrosmee Ilonoxxenue paspadorano Ha ocHoBaHnuu crareil Koncruryuuu PO,
TpynoBoro komekca P®, Komekca P® 00 aaMHUHUCTPATUBHBIX IPaBOHAPYIIECHUSX,
['paxxnanckoro koxekca P®, YromoBHoro koxekca P®, a taxxke denepanphoro 3akona «O0
uHpopMaLnu, UH(HOPMATU3ALNH U 3aLIUTE UHPOPMALITN

1.3. [lepconanbHble JaHHBIE OTHOCATCS K  KaTerOpUH  KOH(HUACHIHAIHHON
uHpopmanuu. PexxuM KOH(PHUIEHIMAIBHOCTH IEPCOHAIBHBIX JAHHBIX CHUMAETCA B CIydasx
00€e3/IMYMBaHMs WU 10 UCTEUYEHUH 75 JIET CpOKa XpaHEHUs, €CJIU HOHE HE OIIPEIEIIEHO 3aKOHOM.

1.4. Hacrosimee IlonmokeHue yTBepxkaaeTcss U BBOAMUTCS B JACHCTBUE IPUKA30M
JUPEKTOpa W SBISETCS O00sA3aTENbHBIM JJIsl WCIOJHEHUS BCEMH pabOTHMKaMM, MMEIOUIMMU
JOCTYI K IEPCOHAIBHBIM JAHHBIM COTPYAHHUKOB.

2. IlonsiTHE M COCTAB MEPCOHATBHBIX JAHHBIX

2.1 TlepconanbHbIe NaHHBIE pabOTHUKA- WHPOpPMAIUs, HEOOXoauMasi paboTONATEI0 B
CBSI3M C TPYJOBBIMU OTHOIICHUSMH U Kacarolasics KOHKpeTHoro paboTtHuka. [lon nndopmarmeit
o PaboTHMKax mNOHMMArOTCS CBeACHUS O (hakTax, COOBITUSX U OOCTOSTENBCTBAX JKU3HU
paboTHUKA, O3BOJISIONINE UISHTU(PUIIMPOBATH €T0 TUYHOCTD.

2.2 B cOCTaB NIEPCOHAIBHBIX JAHHBIX pAOOTHHUKA BXOIST:

-aHKEeTHbBIE ¥ Ouorpaduieckue qaHHbIE;

-o0pa3oBaHue;

-CBEJICHHUS O TPYJOBOM U OOIIEM CTaXKe;

-CBEJICHUS O COCTABE CEMbH;

-IacTOPTHBIE JaHHBIE;

-CBEJICHUSI O BOUHCKOM YYETE;

- CBEJIEHUS O 3apabOTHOM IIaTe COTPYIHMKA,

- CBEJICHMSI O COLUAIbHBIX JILIOTaX;

- CIEUAJIBHOCTB;

- 3aHMMaeMas JJOJKHOCTB;

- HaJU4Ke CyJUMOCTEN;

- aJipec MecTa KHUTEJIbCTBA;

- JOMaITHU# TenedoH;

- MeCTO pabOTHI WK yueObl YWIEHOB CEMbU U POJCTBEHHUKOB;

- XapakTep B3aMMOOTHOIIIEHUM B CEMbE;

- coJiep’KaHue TPYI0BOTO JI0I0BOPA;

- COCTaB JICKJIapUPYEMBIX CBEICHUI O HAJTMYUHM MAT€PUATIbHBIX LIEHHOCTEH;

- coJiep’KaHue JIeKJIapalyy, o1aBaeéMoi B HAJIOTOBYIO MHCIIEKIIUIO;

- MOJIMHHUKYU U KOMUU IIPHUKA30B 110 JUYHOMY COCTaBY;

- JUYHBIC JIe1a U TPYI0OBbIE€ KHIKKH COTPY/THUKOB;

- OCHOBaHUS K MPUKa3aM IO JINYHOMY COCTaBY;

- Jiena,  CoJepJKallMe  MaTepuaibl [0  TOBBIIEHUI0  KBaIM(UKAMK U
MEPETOArOTOBKE COTPYAHHUKOB, X aTTECTAIINH, CITYKEOHBIM PaCCIIeIOBAHUSIM;

- KOIIUU OTYETOB, HAMpaBisieMble B OpraHbl CTATUCTUKH.

2.3. JoxymeHThl, YyKa3zaHHble B 1.2.2. Hacrosuero IlonoxkeHus, SBISIOTCA
KOH(UICHIIMATBLHBIMU, XOTS, YUUTHIBasi ©X MacCOBOCTb M €IMHOE MECTO 00paOOTKU U XpaHEHUS
- COOTBETCTBYIOIIMIA Tpu( OrpaHUYCHUS HA HUX HE CTABUTCS.

3. O0padoTKa nmepcoHAJBHBIX JAHHBIX



3.1. Tlon oOpabGOTKON NEpPCOHAIBHBIX JAHHBIX PAOOTHHKA IOHMMAETCS IOJIyuYeHHE,
XpaHeHHe, KOMOMHUpPOBaHME, Iepefada WIM JII000e Ipyroe HCIOJIb30BaHHE MEPCOHAIBHBIX
naHHbIX paboTHuka. 3.2. B memsx obOecnedeHus mpaB M CBOOOJ YeJIOBEKa M TpakJaHHHA
paboTomareslb M €ro MNpeACTaBUTENM IpU OO0pabOTKE IEepCOHANBHBIX JaHHBIX pPaOOTHUKA
00s13aHBI COOMIOIATH CIEIyoNIUe 001IIe TPeOOBaHMUS:

3.2.1. OOGpaboTka NEPCOHATBHBIX JAHHBIX pPAOOTHUKA MOMKET OCYLIECTBIATHCS
UCKJTIOUUTENFHO B LIEJIX oOecreueHus: COOMI0ICHUS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, COJCHCTBUSA PaOOTHHKAM B TPYAOYCTpOICTBE, OOYYEeHHH M IMPOJIBMKEHUH IO CIyx0e,
oOecrieyeHHs JIMYHOM O€30MacHOCTH PAOOTHUKOB, KOHTPOJS KOJMYECTBA U KauecTBa
BBINOJIHAEMON paboThl U 00eCIIeUeHs] COXPAaHHOCTH UMYILECTBA.

3.2.2. Ilpu ompenenenuun oObeMa M COAEpKAaHUS 00padATHIBAEMBIX IEPCOHAIBHBIX
JAaHHBIX paboTHUKA paboTomaTens JODKEH pYyKoBOJCTBOBaThcs KoHcturyrmenr Poccuiickoit
Oeneparun, TpyIoBBIM KOJIEKCOM U HHBIMH (heiepaTbHBIMU 3aKOHAMHU.

3.2.3. Tlony4yeHue TEPCOHAIBHBIX JIAHHBIX MOXET OCYIIECTBIATHCA KaK IIyTEM
IPE/CTaBICHUS UX CAMUM PAOOTHUKOM, TaK U ITyTEM IOIYUYEHHS UX U3 UHBIX HCTOUHHKOB.

3.2.4. IlepcoHanbHble aHHBIE CIEIYyeT IMOJyyaTh y HEro camoro. Eciau nepcoHanbHble
JaHHbIE pAaO0OTHHKA BO3MOXKHO TOJYYHUTH TOJBKO Y TPEThEH CTOPOHBI, TO PaOOTHUK IOJKEH
ObITH YBEIOMJIEH 00 3TOM 3apaHee, U OT HEero JIOJKHO ObITh MOJYYEHO NMHUCBMEHHOE COrjacue.
PaGoronarens noKeH COOOWIMTH PAaOOTHUKY O IENSIX, MNPEANOoJiaraéMbIX HMCTOYHUKAX U
crioco0ax MOoJy4eHUs NEPCOHATIbHBIX JaHHBIX, a TAKXKE O XapaKTepe MOJJIeKaIUX MOJIy4SHHIO
NEPCOHANBHBIX JAHHBIX U TOCJIEACTBHAX OTKa3a pabOTHHKA JaTh MUCBMEHHOE COTJIache Ha MX
HOJIy4YeHHe.

3.2.5. PaboToxarens He MMEET IMpaBa MOIy4aTh U 00pabaThIBaTh NMEPCOHAIBHBIC JTAHHbIC
pabOTHUKA O €ro MOJMTUYECKUX, PEIMTHO3HBIX U MHBIX YOEKIACHUSAX M YacTHOM ku3HU. B
CJIydasix, HEMOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIICHUH, TAaHHBIE O YaCTHON
XKHU3HU paOoTHUKA (MH(pOpMaLUs O )KU3HEIEATEIbHOCTH B cepe ceMeHbIX ObITOBBIX, JTUUYHBIX
OTHOILIEHHIA) MOTYT OBITH MOJIy4eHBI U 00paboTaHbl paboTOATENEM TOJIBKO C €r0 MMCHMEHHOTO
COTIJIacHsl.

3.2.6. Paboronarens He UMEET MPaBO MOJIy4aTh U 00padaThIBaTh NEPCOHAIbHBIE JAHHbBIE
paOOTHHKAa O €ro WIEHCTBE B OOLIECTBEHHBIX OOBEIUHEHUSX WM €ro MNpoQCor3HON
NeSITeTIbHOCTH, 33 HCKIIFOYCHHUEM CITy4aeB, PEIyCMOTPEHHBIX (eiepaTbHBIMHI 3aKOHAMH.

3.3. K obOpabotke, nepenade M XpaHEHHIO NMEPCOHAIbHBIX JAaHHBIX pPabOTHHKAa MOTYT
UMETh JOCTYI COTPYIHUKH:

- Oyxraiarepuu MKY «Otnen o0pa3oBaHU»
ATHUHCKOTO HCTIOTHUTEIbHOTO kKoMuTeTa Pecniy6muku Tarapcran
- KaJIpOBO CITYXKOBI MKY «Otnen 00pazoBaHUs»

ATHUHCKOTO UCTIOIHUTENbHOTO KoMuTeTa Peciyonuku Tatapcran

- CIELMAINCT, OTBEUYAIOIINI 32 KOMIIBIOTEPHOE CONPOBOXKICHHE 00Pa30BaTEILHOTO
mpolecca B IIKOJIE.

3.4. Vcnonp3oBaHME NEPCOHATBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHM C
LEJISIMU, ONPEIEIUBIINMU UX IOJTyYEHUE.

3.4.1. TlepcoHanbHbIE NaHHBIE HE MOTYT OBITh HCIOIB30BaHBI B IIEJSIX MPHUYUHEHUS
MMYIIECTBEHHOTO M MOPAJIBLHOTO Bpeaa TpaxkaaHaM, 3aTPYyAHCHHUS peaau3allud IpaB U CBOOOT
rpaxnaaH Poccuiickoit ®@enepanuu. Orpannuenue npas rpaxiad Poccuiickoin ®denepanuu Ha
OCHOBE HCIIOJB30BaHMS HHPOpMaUu 00 WX COIUATBLHOM MPOUCXOXKIACHUH, O PacoBOM,
HallMOHAJIIbHOM, S3BIKOBOW, PEJIMUTHO3HOM W NapTUHHOM TPUHAICKHOCTH 3alpelieH0 |
KapaeTcsi B COOTBETCTBUM C 3aKOHOAATEIILCTBOM.

3.5. Ilepemaua mepcOHANBHBIX JAHHBIX pPAOOTHHKA BO3MOXHA TOJBKO C COTJIACHS
pabOTHHKA WIIH B CITyYasiX, MIPSMO MPETyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.



3.5.1. Ilpu mnepenaue NEpCOHANBHBIX JaHHBIX pabOTHHKA paboTomATeNh JOJKEH
cOOJTI01aTh CIIEAYIONINE TPEOOBAHUS:

- He cooOIIaTh MepcoHalbHbIC JAaHHBIE PA0OOTHUKA TPEThEH CTOpPOHE 0e3 MUCHMEHHOTO
corylacusi pabOTHUKA, 3a MCKIIOYEHHEM CJIy4aeB, KOIJla 3TO HEoOXOIuMO B  LENAX
IPEIYIpPExACHUS YIPO3bl )KU3HU M 3I0POBBIO paOOTHHKA, a TAKXKE B CIIydasiX, YCTAHOBJICHHBIX
(benepanbHbBIM 3aKOHOM; - HE COOOLIATh MEPCOHAJIbHBIE JaHHbIE pa0OTHHKA B KOMMEPUYECKUX
nensix 0e3 ero MMCbMEHHOTO COTJIACHS;

- NIpeIyNpeauTh JIUL, NOIY4alolUX NepCOHalbHbIE JaHHbIE pa0OTHUKA, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITh MCIIOJIb30BAHbI JUIIb B LENAX, 11 KOTOPBIX OHH COOOIIEHBI, M TPeOOBaTh
OT 3TUX JIMI HOATBEPXKJIEHUS TOro, YTO 3TO MpaBWiIo cobOirofeHo. Jluna, mnomydvaromue
NEepCOHANbHbIE  JaHHblE  pab0OTHHKA, 00sA3aHBl  COONIOJATH  PEXHM  CEKPETHOCTH
(KoH(uAEHIMAIBHOCTH). JJaHHOE M0JI0KEHUE HE paclpoCTpaHsieTcs Ha OOMEH NEepCOHAIbHBIMU
JAHHBIMH PaOOTHUKOB B TOPSJKE, YCTaHOBJICHHOM (enepaabHbIMU 3aKOHAMH; - pa3peuiatb
JIOCTYI K MEPCOHAJIBHBIM JJTaHHBIM PaOOTHHKOB TOJBKO CIIELUAILHO YIIOJIHOMOYEHHBIM JIUIAM,
OTIpe/IeICHHBIM MPUKA30M IO OPraHM3alNH, TIPU 3TOM YKa3aHHbBIE JIMIA JOJDKHBI UMETh MPaBO
[OJy4aTh TOJBKO TE€ IEPCOHAIbHBIE JaHHblE pPAa0OTHUKA, KOTOpbIE HEOOXOIUMBI IS
BBITTOJIHEHUS] KOHKPETHBIX (YHKIWH; HE 3ampamuBaTh WHPOPMALHUIO O COCTOSIHUU 3/I0POBBS
pabOTHHUKA, 3a UCKIIOYEHUEM TEX CBEIEHUI, KOTOpblE OTHOCITCA K BONPOCY O BO3MOKHOCTH
BBINOJIHEHHS pA0OTHUKOM TPYAOBOW (DYyHKIINH;

- nepeaaBaTh MEPCOHAIBHBIE JaHHbIe paOOTHHKA MPEJCTaBUTENIIM pPaOOTHUKOB B
HOpSI/IKE, YCTaHOBJIEHHOM TpYyIOBBIM KOJEKCOM, M OTPAaHWYMBATH 3Ty HH(POPMAIIUIO TOJBKO
TEMH [EPCOHAJIbHBIMM JaHHBIMU pPa0OTHHKA, KOTOpble HEOOXOAMMBI Ui BBIOJHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX ()YHKIIHH.

3.5.2. Ilepemaua nepcoHaJbHBIX JAHHBIX OT JEp)KaTelss MM €ro IpeJcTaBUTENeH
BHEIIHEMY IMOTPEOUTENI0O MOXKET JOMYCKAThCSd B MHUHHMAIBHBIX OOBEMAax W TOJIBKO B HENSAX
BBINOJIHEHUS 3a]1a4, COOTBETCTBYIOLIMX OOBEKTUBHOM MPUUMHE cOOpa ITUX JTaHHBIX.

3.5.3. Ilpu nepenaue nepcoHaibHBIX IaHHBIX paOOTHUKA OTPEOUTEINSAM (B TOM YMCIIE U B
KOMMEpUYECKUX IeJsX) 3a Ipeenbl OpraHu3aluu paboTojaTeNb HE JOJDKEH cooOlaTh 3TH
JTAHHBIE TPEThEH CTOpPOHE 0e3 MUCHPMEHHOTO COTIacusi pabOTHHKA, 32 MCKIIOYCHHUEM CIyYaeB,
KOTJ]a 3TO HEOOXOMMO B LEJISAX MPEAYNPEKICHUS YTPO3bl )KU3HU U 3/I0POBbIO paOOTHHKA UJIH B
ClTydasiX, yCTAaHOBJICHHBIX (heIepaTbHBIM 3aKOHOM.

3.6. Bce Mephl KOH(UACHIIMAIBHOCTH MpU cOope, 06paboTKe U XpaHEHUH NEPCOHATbHBIX
JAHHBIX COTPYIHHMKA pAacCHpOCTPAHSIOTCA Kak Ha OyMaxHble, TaK W Ha JJIEKTPOHHBIC
(aBTOMaTU3MPOBAHHBIE) HOCUTETH HH(POPMAIIHH.

3.7. He nmomyckaeTcs OTBEYaTh Ha BOIPOCHI, CBS3aHHBIE C Tepeaayeil MepCOHATBHOM
uHpopManuu 1o teiaedoHy win paxcy.

3.8. XpaHeHHE TEpPCOHANBHBIX JAHHBIX JOJDKHO MPOHCXOIUTh B  TOPSJIKE,
UCKJTIOYAIOIIEM UX yTPaTy WIM UX HEIPaBOMEPHOE UCIIOIb30BaHUE.

3.9. Ilpu npuHATAHA PEUICHUH, 3aTParuBalOINX UHTEPECHl paOOTHHKA, paboTONaTeNh HE
UMeeT TpaBa OCHOBBIBAaTbCS Ha MEPCOHAJBHBIX JAHHBIX PpPAaOOTHMKA, TMOJTYYEHHBIX
UCKITFOUUTENTFHO B PE3yJIbTaTe UX

aBTOMAaTH3MPOBAHHOM 0O0pabOTKM WM DIEKTPOHHOro mosydyeHus. PaboTtomarensb
YYHUTHIBACT JTUYHBIC KaueCTBA paOOTHUKA, €ro J0OPOCOBECTHBIN U 3 (PEKTUBHBIN TPYI.

4. JlocTyn K NepCcoOHaNIbHBIM IaHHBIM
4.1.BHyTpeHHU#l 10oCTyn (OCTYI BHYTPH OpPraHU3alllN).

4.1.1. IIpaBo gocTyna K NepcoOHaIbHBIM JaHHBIM COTPYAHUKA UMEIOT:
- mupektop MBOY «bepesunckas OOILy;,

- caM pabOTHUK, HOCUTEIh JaHHBIX;



- JIpYTHE COTPYAHWKH OpPTaHW3allid TMPH BBIMOJIHEHWW HWMU CBOUX CIIYKEOHBIX
obsi3anHOCTel. 4.1.2. [lepedenp JHIl, UMEIOMINX JOCTYI K MEPCOHAIBHBIM JIaHHBIM PaOOTHHKOB,
OTIpeNIeNAeTCs MPUKA30M JUPEKTOpa OpraHU3alllu.

4.2. BHelHM AOCTYII.

4.2.1. K umncny MaccoBbIX NOTpeOHTENel NMEepPCOHANbHBIX JAaHHBIX BHE OpraHU3aINH
MO>KHO OTHECTH rOCY/IapCTBEHHBIE U HETOCYapCTBEHHbIE (DYHKIIMOHAIBHBIE CTPYKTYPBbI:

- HAJIOTOBBIC HHCIICKIIHH;

- [IPaBOOXPAHUTENbHBIE OpraHbl;

- OpraHbl CTATUCTUKH;

- CTpaxoBbI€ areHTCTBA;

- BOCHKOMATEI;

- OpraHbl COLUAIBLHOTO CTPAXOBAHMUS;

- MIEHCUOHHBIC (POHJIBL;

- MoJipa3/iesieHrs] MyHULIUIIATbHBIX OPTaHOB YIIPABIICHUS;

4.2.2. Hag3opHO-KOHTPOJIBHBIC OpraHbl UMEIOT JOCTYN K WH(OpMAIUU TOIBKO B chepe
CBOEH KOMITETEHIUH.

4.2.3. Opranuzanuu, B KOTOPBIE COTPYAHHUK MOXKET OCYIIECTBIISITh MEPEUUCICHUS
JNEHEXKHBIX CPEICTB (CTpaxoBble KOMIIAHWHU, HEroCyJapCTBEHHbIE IEHCHOHHBIE (DOHDI,
0JIarOTBOPHUTEILHBIC OpPTaHHW3AIMK, KPEAUTHBIC YYPEXKICHUS), MOTYT TOJIYyYUTh JOCTYI K
MEePCOHAIBHBIM JIaHHBIM PAOOTHUKA TOJBKO B ClIydae ero MUCbMEHHOTO Pa3pelieHusl.

4.2.4. [lpyrue opranuszanuu. CeaeHus 0 pabOTAOIIEM COTPYIHUKE UIIH YK€ YBOJIEHHOM
MOTYT OBITh MPEAOCTaBICHBI JPYroi OpraHU3alui TOJIHKO C MHUCHbMEHHOIO 3alpoca Ha OJiaHke
OpraHMW3aIi, C MPWIOKCHHEM KOIMUU HOTAPHAIBLHO 3aBEPCHHOTO 3asBIICHUS PaOOTHUKA.
[lepconanbHbIe TaHHBIE COTPYIHUKA MOTYT OBITH MPEIOCTABICHBI POACTBEHHUKAM HIIM YJCHAM
€r0o CEeMbHU TOJBKO C MMCbMEHHOTO pa3pelieHHsi CaMoro COTpyaHHKa. B ciyyae pazBoga ObIBIIast
cymnpyra (Cympyr) UMEIOT MpaBO OOpPaTUTHCS B OPraHU3alMI0 C MHUCbMEHHBIM 3allpoOCOM O
pasmMepe 3apabOTHOM TIIaThI COTpyaHUKA Oe3 ero cornacus (YK PO).

S, 3amuTa NepcoHaATbHBIX JAaHHBIX

5.1. Tlox yrpo3oii WM OMACHOCTBIO YTpaThl IEPCOHANBHBIX JAHHBIX MOHUMAETCS
€MHUYHOE WJIM KOMIUIEKCHOE, peajlbHOE WM MOTEHIMAJIbHOE, AKTHUBHOE MJIM IaCCUBHOE
MPOSIBJICHUE 3JI0YMBIIICHHBIX BO3MOKHOCTEN BHEUIHUX WM BHYTPEHHHUX HCTOYHUKOB YIPO3bI
co3iaBaTh HeOJaronmpusTHbIE COOBITHSA, OKa3blBaTh JeCTaOMIM3UpYIOLee BO3ZEHCTBHE Ha
3aIUIaeMyro HHGOpMaIIUIO.

5.2. Puck yrpo3sl 1100bIM HH()OPMAITMOHHBIM PECypcaM CO3JAI0T CTUXUIHBIE OeICTBUS,
AKCTpEMaJbHbIE CUTYallUH, TEPPOPUCTHYECKUE NEHCTBUS, aBapUU TEXHUYECKUX CPEACTB M
JUHUW CBSI3M, Jpyrue OOBEKTHBHBIE OOCTOSATEILCTBA, a TaK)Ke 3aWHTEPECOBAaHHBIE U
HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIUIIA.

5.3. 3amura nepcoHanabHBIX JAHHBIX MPEACTABISAET COOON KECTKO perjiaMeHTHPOBAHHBIH
U JAUHAMUYECKU-TEXHOJOTHUUECKUI MNpOLEeCcC, MPeayNpeKIAINA HapylIeHue JOCTYIHOCTH,
[IEJIOCTHOCTH, IOCTOBEPHOCTH M KOH(UICHIIUATLHOCTH MEPCOHAIBHBIX JAaHHBIX M B KOHEYHOM
cuyere OOECNEeUYMBAIOIIMN JOCTATOYHO HAAEKHYI O€30MacHOCTh WH(pOpMalMKd B Hpolecce
YIPaBJICHUYECKON U MPOU3BOACTBEHHOM JAEATEIbHOCTH.

5.4. 3amuTa nepcoHaNbHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOI'O MX HCIIOIH30BAHUS
WIM yTpaThl JOJDKHA ObITh oOecrieueHa paboToAaTeNeM 3a CYET €ro CpeiCTB B IMOPSIKE,
YCTaHOBJIEHHOM (heJiepaTbHbIMU 3aKOHAMHU.

5.5. "BHyTpeHHsIs 3ammTa’.

5.5.1. OCHOBHBIM BHHOBHUKOM HECAaHKIMOHUPOBAHHOI'O JOCTYMa K MEPCOHAIbHBIM
JaHHBIM SIBJISIETCS, KaK MPaBUJIO, TMEPCOHAN, pabOTaOIMUNA ¢ JOKYMEHTaMH M 0a3aMu JTaHHBIX.
PermamenTarusi qoctymna nepcoHana K KOH(OUIESHIIMAIBHBIM CBEACHHIM, TOKYMEHTaM H 0a3am
JIAHHBIX BXOJHUT B YHCIIO OCHOBHBIX HAMPABICHUN OPTraHU3aIMOHHON 3aIIUTHl HH(OPMAITIH.



5.5.2. Ina olecriedeHUH BHYTPEHHEH 3allUTHl NMEPCOHATBHBIX JAaHHBIX PaOOTHHKOB
HEO0OXOAMMO COOJTIOAATh PAJT MEP:

- OTpaHWYEHUE W pErjaMeHTalus CcocTaBa pPabOTHUKOB, (YHKIIMOHATHHBIC
00513aHHOCTH KOTOPBIX TPeOYIOT KOH(PUACHIINATIbHBIX 3HAHUI;

- cTporoe wu30upareIbHOe U OOOCHOBAaHHOE paclpelesieHue JIOKYMEHTOB U
nHpopMaIuu Mexay pabOTHUKAMHU;

- panMoHaIbHOE pa3MelleHne paboyux MecT pPaOOTHHUKOB, TPH KOTOPOM
UCKJTI0YAJIOCh Obl OECKOHTPOJIBHOE UCIOIb30BaHHE 3allluaeMoil HHGOpMaIuy;

- 3HaHHE PaOOTHUKOM TpPeOOBaHWN HOPMATHUBHO-METOJAMYECKUX JIOKYMEHTOB IIO
3anuTe UHPOPMALMK U COXPAHEHUHU TailHbL;

- HAIMYUE  HEOOXONWMBIX  YCIOBHA B  TMOMEIICHMH Jisi  paboThl €
KOH(UICHIIMATBHBIMUA JOKYMEHTAaMH U 0a3aMU JaHHbIX;

- OTIpeNieJIeHNE U PETJIAMEHTALUsl COCTaBa PAOOTHUKOB, UMEIOIIUX MPABO JIOCTYIIA
(BX0za) B mOMeEIIEHHE, B KOTOPOM HAXOJUTCS BRIYMCIUTEIbHAS TEXHUKA;

- OpraHu3aIys MOpsSAKa YHUITOXKECHIS HHpOopManmm;

- CBOEBPEMEHHOE BBISBIICHHUE HAPYIICHUS TPEOOBAHUN Pa3pelIuTEIbHON CHCTEMBbI
J0CTyTa paOOTHUKAMHU TOPA3/ICIICHUS;

- BOCIHUTATEIbHAs W  pa3bsACHUTENbHasg paboTra ¢  COTPYOHUKAMHU IO
NPEIyNPEKACHUIO YTpaThl IIEHHBIX CBEIEHUH Tipu paboTe ¢ KOH(HUIECHIMAIEHBIMU
JIOKyMEHTaMHU;

- HE JIOIYCKAaeTCs BbIJaYa JIMYHBIX [ COTPYAHHKOB Ha pabodyne MecTa
PYKOBOJUTEIIEH.

5.5.3. 3amuTa TMEpPCOHANBHBIX JAHHBIX COTPYJAHHKA Ha JJICKTPOHHBIX HOCHUTEIsIX. Bce
MANKH, COJEP>KaIIe MepCOHATbHbBIC JaHHbIE COTPYIHUKA, JOIHKHBI ObITh 3aIIMILIEHBI TAPOJIEM.

5.6. "Buemnss 3amura.

5.6.1. lna 3amuthl KOHGUIACHIMATBLHOW HH(POPMAIMK CO3AAIOTCS IIeJIeHANPaBICHHBIE
HEOJIAarONIPUATHBIE YCIIOBUS W TPYTHOMPEOIOJIUMBIC TPEMSATCTBUS JUISl JIWIA, IBITAIOIICTOCS
COBEPIINTHh HECAHKIIMOHUPOBAHHBIN TOCTYN U OBNaJeHue nHdopmanuei. Llenpio u pe3ynpratom
HECAHKIMOHUPOBAHHOTO JOCTyNMa K HH(DOPMAIMOHHBIM pecypcaM MOXKET OBITh HE TOJIBKO
OBJIaJICHUE IICHHBIMU CBEICHHSIMH M WX HCIOJIb30BAaHUE, HO U UX BHUIOU3MEHEHHE,
VHHUYTOXKCHUE, BHECCHHWE BHUpYyca, moaMeHa, (ambcudukamms CoaepKaHus PEKBU3UTOB
JIOKYMEHTA U JIp.

5.6.2. Tlom TOCTOPOHHMM JIMIIOM TIOHMMaeTcs J0oe JHI0, HE UMEIoIIee
HEMOCPEJICTBEHHOTO OTHOIIEHUS K JEATEIHHOCTH KOMIIAHUU, TIOCETUTENH, PAOOTHUKH IPYTUX
OpTaHW3AIMOHHBIX CTPYKTYp. [locTOpoHHME NUIa HE JODKHBI 3HATh pachpesesieHne (yHKITUH,
paboure TPOIECChl, TEXHOJOTUIO COCTaBJICHHs, O(OPMIICHHUS, BEIEHUS U XpaHEHUS
JIOKYMEHTOB, JIe]1 ¥ pabdounX MaTepualoB B OTJIENE [IEpCOHAA.

5.6.3. Jlna oOecrieyeHHs] BHEIIHEW 3allUTHl MEPCOHANBHBIX JaHHBIX COTPYIHUKOB
HEO0OXOAMMO COOJIIOAATh PAJT MEp:

- MOPSATIOK MpUeMa, y4eTa U KOHTPOJIS JesTeIbHOCTH MTOCETUTENeH;

- MIPOITYCKHOW PEKUM OpTaHH3AIIHH;

- TEXHUUYECKUE CPEJICTBA OXPAHBI, CUTHAIIN3AIINN;

- MOPSITOK OXPaHbI TEPPUTOPHUH, 3TAHHIMA, TOMEIIEHUH, TPAHCTIOPTHBIX CPEJICTB;

- TpeOoBaHUS K 3aluTe HH)OPMALIMK TTPH UHTEPBHIOMPOBAHUN U COOECEIOBAHUSX.

5.7. T1o BO3MOKHOCTH TIEPCOHATBLHBIE TAHHBIC 00€3TMIUBAIOTCS.

5.8. KpoMme Mep 3amuThl MepCOHATBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATENLCTBOM,
paboTomaTen, paOOTHUKHM W WX TNPEJICTABUTEIN MOTYT BBIPaOATBIBATH COBMECTHBIC MEpHI
3aIIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

6. IlpaBa u o0s13aHHOCTH Pa0OTHUKA
6.1. 3akperuieHue mnpaB paOOTHHKA, PErJIAMEHTHPYIOIIUX 3alIUTYy €ro IMePCOHATbHBIX
JTAHHBIX, 00€CIIeYNBAET COXPAHHOCTD MOJHON M TOYHON MH(MOPMAIIUHN O HEM.



6.2. PabOTHMKM M WX TMPEACTABUTENH JOJIKHBI OBITh O3HAKOMIICHBI TOJ[ PACIHUCKY C
JIOKYMEHTAaMH OpTaHW3alliH, YCTAaHABIMBAOIIUMHU TOPSIOK 00paOOTKH MEePCOHAIBHBIX JaHHBIX
pabOTHUKOB, a TaK)Ke 00 MX MpaBax U 00S3aHHOCTSIX B ATOH 00JIACTH.

6.3. B mensx 3amuThl MEPCOHANBHBIX JaHHBIX, XPAHAIIUXCSA Y paboToaaTess, pabOTHUK
HMMeEeT IpaBo:

- TpeOOBaTh HMCKJIIOYEHUS WM HWCIPABICHUS HEBEPHBIX WM  HEMOJHBIX
MEPCOHAIBHBIX JAHHBIX; - HA CBOOOIHBIN OCCIUIATHBINA JOCTYIT K CBOUM MEPCOHATBHBIM JAHHBIM,
BKJIFOYAs TIPABO HA MOTyYEHUE KOMUN JTH000M 3aricH, coepiKaliei mepcoHaabHbIC IaHHbIC;

- MEPCOHAJIbHBIE JIAHHBIE OIEHOYHOI'O XapakTepa JIOMOJHUTH 3asiBICHHUEM,
BBIPKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PEHUS,

- ONpEIENATh CBOMX MPEJICTABUTEINEH ISl 3aIIUThl CBOUX MEPCOHATBHBIX JAHHBIX;

- Ha COXPaHEHME U 3alIUTY CBOCU JINYHOW U CEMEHHOMN TalHBbI.

6.4. PaboTHHK 00s13aH: - MepenaBaTh pabOTOAATEIIO WIIH €r0 MPEJCTABUTEI0 KOMIUICKC
JIOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX TEPCOHAIBHBIX JIaHHBIX, COCTAaB KOTOPBIX YCTAaHOBJICH
Tpynoseim konekcom PO.

- CBOEBPEMEHHO c000marhy padoromarento 00 M3MEHEHHH CBOUX IEPCOHAIBHBIX
JIAHHBIX.

6.5. PaboTHuKM cTaBAT paboTOMATENs B M3BECTHOCTh 00 M3MEHECHHHM (aMUJIUU, UMCHH,
OTYECTBA, JAThl POXKJACHHS, YTO TMOJydaeT OTpPaXEHHUE B TPYJOBOM KHI)KKE HAa OCHOBAHHH
MPEJICTAaBICHHBIX JOKYMEHTOB. [Ipu HeoOXonuMocTH M3MEHSI0TCA JaHHblE 00 00pa3oBaHUW,
npodeccuu, CIeIUaIbHOCTH, IPUCBOSHUN HOBOTO pa3psija U Ip.

6.6. B memsax 3amuThl YacTHON JKW3HM, JIMYHOM W CEMEWHOW TaiHBl PaOOTHHUKU HE
JOJKHBI OTKA3bIBaThCSI OT CBOETO IMpaBa Ha OOpa0OTKYy MEPCOHAIBHBIX JAHHBIX TOJIBKO C HUX
coriacus, MOCKOJIbKY 3TO MOXET IMOBJIEYb IPUUYUHEHUE MOPAIILHOTO, MATEPHAILHOTO BPE/a.

7. OTBeTCTBEHHOCTH 3a pa3rjaileHne KOH(UIAeHUHAIbHOI wuHopMauuu,
CBSI3aHHOI C MEPCOHAIBLHBIMM JAHHBIMHU

7.1.  TlepcoHanbHasi OTBETCTBEHHOCTH - OJHO W3 TTIABHBIX TPEOOBAaHUMN K OpraHU3aINH
(YHKIIMOHUPOBAHUSI CHCTEMBI 3aIIUTHI MMEPCOHATFHOW MHPOPMALMU U 0053aTENFHOE YCIOBUE
obecnieueHus 3 (HEKTUBHOCTH ITON CHCTEMBI.

7.2. IOpunuueckue u pusnyeckue auia, B COOTBETCTBUM CO CBOMMH TMOTHOMOUYUSIMHU
Blajeromuye HHpOpManuel o rpaxaaHax, MOJIyYalollMe W MCIOJB3YIOIIUE €€, HEeCyT
OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoit dPenepauun 3a
HapyIIeHUEe PeKUMa 3alIUThl, 00paOOTKH U MOPSIKA UCTIOTB30BAHUS ITON HHPOPMAITUH.

7.3. PykoBomuTenb, paspeliaroliMi JOCTYNl COTPYAHHKAa K KOH(PHUIECHIUAIBHOMY
JIOKYMEHTY, HECET IEpPCOHAIbHYI0 OTBETCTBEHHOCTH 3a JIAaHHOE pa3peleHHe.

7.4. Kaxnplii cOTpyIHUK , MOJIydarolui Ay paboThl KOH(UICHIMATbHBI TOKYMEHT,
HECeT EIUHOJIUYHYI0 OTBETCTBEHHOCTHh 32 COXPAHHOCTh HOCHUTENS M KOH(UIECHIMAIbHOCTD
uH(pOpMaLIUH.

7.5.  Jluna, BUHOBHBIE B HApYyIIEHUU HOPM, PETYIUPYIOLIUX MOTydyeHue, 00paboTKy U
3alIUTy TIEPCOHANTBHBIX JaHHBIX PAO0OTHHWKA, HECYT NUCIUIUITMHAPHYIO, aIMHHUCTPATHBHYIO,
IPa)XTaHCKO-TIPABOBYIO HIIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (hemeparbHbIMU
3aKOHaMHU.

7.5.1. 3a HeUCHOJHEHHE WM HEHaJUIeKalllee HCIOIHEHHE PaOOTHUKOM IO €ro BHHE
BO3JIO)KCHHBIX HA HEro 00s3aHHOCTEH 1O COOJIOJEHUIO YCTAaHOBJICHHOTO TOpsKa paboTHI CO
CBEICHMSIMH  KOH(PHACHIMATBHOTO  Xapakrepa  paboTojmaTenb  BOpaBe  MPUMEHSTH
npeaycMOTpeHHBIe TPy I0BBIM KOJEKCOM JUCIUTUTHHAPHBIC B3bICKAHNS.

7.5.2. JIo/KHOCTHBIE NWIIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEJCHHUE MEPCOHATBHBIX
JMAHHBIX COTPYIOHHMKA, OOs3aHBl O00ECTeYUTh KaKIOMy BO3MOXHOCTh O3HAKOMJICHHS C
JOKYMEHTaMH M MaTepualiaMy, HEMOCPEICTBEHHO 3aTParuBaIOIIMMK €T0 MpaBa U CBOOOIbI, €CITH
WHOE HE TPETYCMOTPEHO 3aKOHOM. HempaBoMepHBII OTKa3 B NPENOCTAaBICHWH COOpaHHBIX B
YCTQHOBJICHHOM TOPSAZKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE IPEIOCTABICHUE TaKUX



JOKYMEHTOB WJIM WHOW HWH(OpPMAMM B CIydasx, HIPEeIyCMOTPEHHBIX 3aKOHOM, JHOO
MPEIOCTABIICHUE HEIOJIHOM WJIM 3aBEeIOMO JIOKHOW HH(OpMAIMKM - BJIEYET HAJIOKEHHE Ha
JOJDKHOCTHBIX JIMLl aJJMUHUCTPAaTHBHOTO mmTpadga B pasmepe, ompeaensiemoM Kopekcom 00
aIMUHUCTPATUBHBIX IPABOHAPYILIECHHUSX.

7.5.3. B coorBerctBUM ¢ ['paxaaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMH METOIaMHU
MOJy4yuBIINE WH(GOPMALIMIO, COCTABIAIOIIYIO CIYKEOHYIO TaliHy, OO0S3aHbl BO3MECTHUTb
NPUYMHEHHBIC YOBITKH, IPUYEM TaKas e 00s13aHHOCTh BO3JIaraeTcsi M Ha pabOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HApYyIICHHE HENPUKOCHOBEHHOCTH YaCTHOU
JKU3HU (B TOM YHCIIe HE3aKOHHOE COOMpaHUE WM PACIIPOCTPAHCHUE CBEJICHUI O YaCTHOM KU3HH
JIUIIa, COCTABJISIONIET0 €ro JIMYHYIO0 WM CEMEHHYIO TaiiHy, 0€3 ero coriacus), HelpaBOMEPHBIii
JOCTYIl K OXpaHsIeMOH 3aKOHOM KOMIIBIOTEPHOH WH(pOpMAalNu, HENPaBOMEpPHBIH OTKa3 B
MPEIOCTABIEHUU COOPAHHBIX B YCTAaHOBJIECHHOM IOPSJIKE JTOKYMEHTOB U CBEACHUU (€ciu ITH
JIeSIHUSI TIPUYUHWIM BpPEJl TIpaBaM M 3aKOHHBIM MHTEpECcaM Tpak/iaH), COBEPILIEHHBIE JIUIIOM C
HCIIOJIb30BAaHUEM CBOET0 CIIy>)KeOHOTO MOJIOKEHHUsI HakasbiBaeTcs wmTpadoM, nubdo JNHIEHUEM
npaBa 3aHUMAaTh OINPEJCICHHBIC TOJDKHOCTH WIM 3aHUMATHCS OIPEACIICHHON JesTEIbHOCTHIO,
1160 apectoM B cootBeTcTBUU ¢ YK PO.

7.6. HenpaBoMepHOCTb €ATEILHOCTU OPraHOB rOCYAApCTBEHHOM BJIACTU U OpraHU3aluil
no cOOpy M HCIONb30BAHUIO MEPCOHAIBHBIX TAaHHBIX MOXET OBITh YCTaHOBJIEHA B CyAcOHOM
MOPsI/IKE.



